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MNOJIO’KEHHUE

0 IIKOJIbHOM 0ud/MoTeKe
1. O6uue mos10:KeHUs
1.1. Hacrosmmee ITonoxenue o mkoapHO# 6ubamoreke MKOY CopraBanbckoro MO PK COII Ne 3
(manee mkoma) paspadorano B coorBeTcTBUU ¢ KoHctutynueii PO, denepanpabiM 3akoHOM No 273 -
@3 or 29.12.2012r «O0 obpa3oBanuu B Poccuiickoit ®enepauun» ¢ usmeHeHussmu u O3 or
29.12.1994 Ne 78-®3 «O 6UOAHOTEYHOM JeNe» ¢ U3MEHEHHUSIMH, ¢ yueToM DenepaibHOTO 3aKOHA
or 25.07.2002r. Ne 114-®3 «O mnpoTUBOAEHCTBUM HKCTPEMHUCTCKON JEATEIBHOCTU» C
n3mMeHeHusMu, OenepanbHoro 3akoHa ot 24 uronst 1998 roga Nel24-d3 «O06 0OCHOBHBIX rapaHTHSAX
npaB pedenka B Poccuiickoit deneparuny ¢ namenenusmu, denepanpHoro 3akona ot 29.12.2010
roya Ne436-03 «O 3amure nerer ot HHGOPMAIMH, TPHYUHSIONICH Bpe/] UX 3JI0POBBIO 1 PA3BUTHION
¢ usMmeHeHusmu, denepanbHbiM 3akoHOM OT 06.03.2006r Ne 35-®3 «O npoTuUBOAEHCTBUU
Teppopusmy», @DenepanbHbiM 3akoHOM OT 24.11.1995r Nel81-®3 «O couumanbHON 3amuTe
nHBaIUI0B B Poccuiickoit deaepanum» ¢ UBMEHEHHUSIMU, Y CTABOM IIKOJIBI.
1.2. lannoe Ilonoxenue o mkonbHON O0ubOaMoreke (nanee - Ilomokenne) o003Ha4aeT OCHOBHBIE
MIPUHIINIIGI, 337a49d U pyHKIUKA OUOTMOTEKH B IIKOJIE, OMpEAENsieT OpraHu3aIfio JesTeIbHOCTH,
yIpaBJeHUE, TOPAIOK MOJTH30BaHUSI IIKOJbHON OMOIMOTEKOM, a Tak)Ke PEerjlaMeHTHUPYET MpaBa U
00513aHHOCTH TOJIb30BaTeNeil 1 paOOTHUKOB OMOTMOTEKH IITKOIIBI.
1.3. Hactosmee [Tonoxxenue pernameHTHpYeT padoTy u 6a3ucHble GYHKIUN OMOIMOTEKH IIKOIIBI,
KOTOpasi CrocoOCTBYET (POPMUPOBAHUIO KYIBTYPhI JIUYHOCTH OOYUYAIOIIMUXCS IIKOJIBI M MO3BOJISIET
MOBBICUTH  d(PPEKTUBHOCTh  UH(GOPMAIMOHHOTO  OOCIY)XMBaHHsS  y4eOHO-BOCIUTATENHHOM
NEeSATEIbHOCTH.
1.4. Hactosimee IlomoskeHue sBISE€TCS JTOKAIBHBIM HOPMATHBHBIM aKTOM IIKOJBI M OMPEIEsIeT
ypOBEHb TPeOOBaHMI K OMOTHMOTEKE KaK K CTPYKTYpPHOMY MOAPA3IEICHUI0 00111e00pa3oBaTeIbHON
OpraHu3aIyH.
1.5. IlxonpHas OubIMOTEKa SBISAETCS CTPYKTYPHBIM MOJpa3/ejeHueM o0pa3oBaTeIbHOM
OpraHM3allfy, yYacTBYIOIIMM B Yy4eOHO-BOCIUTATENLHON NEATEIHHOCTH B IENAX OOecreueHus
IpaBa YYaCTHUKOB OOpa30oBaTelIbHON JESATENbHOCTH Ha OecIaTHOE MOJb30BaHHWE OMOIMOTEYHO
MH(OPMAIIMOHHBIMU PECYpCaMHU.
1.6. [esaTensHOCTh OMOMMOTEKH IIKOJBl OPTaHU3YETCS M OCYIIECTBISIETCS B COOTBETCTBUU C
POCCHUICKMMH KYJIbTYPHBIMH U OOpa30BaTEIbHBIMHU TPAJAMIMSAMHU, a TAKXKE CO CIOKUBIIUMCS B
o0IecTBe  HMJICONIOTUYECKUM U TOJUTHYECKMM  MHorooOpasmem. (OOpasoBarenpHas U
MPOCBETUTENbHAS (PYHKIMH OMOMMOTeKN O0a3upyrOTCS HA MaKCHMAalbHOM HCIIOJIb30BAHHUU
JTOCTIDKEHHM — oOIedenoBedecko  KyJnbTypbl. (OO0ecrnedeHHOCTh OMONMOTEeKH  YYeOHBIMH,
METOAMYECKUMU U  CHPABOYHBIMU  JIOKYMEHTAMH  YYUTBIBA€TCS MpPU  JUIECH3UPOBAHUU
o0pa30BaTeNbHON OpraHu3aluu.
1.7. Cornacho ct. 35 .1 ®enepanproro 3akona Ne 273-®d3 ot 29.12.2012r. «O6 obpa3oBaHuu B
Poccuiickoit @enepanuny, cr. 14 @eaepanbHoro 3akoHa oT 24.11.1995r Ne 181-®3 «O conuanbHoM
3amuTe HHBAIUIOB B Poccuiickoit deneparnmy» mKkoapHas OMOIMOTEKA JOCTYITHA U OecIiaTHa IS



yuTaTeNe, oOydaromuxcs, WHBaIUAOB, Jmi ¢ OB3, yuuteneit u 1pyrux paOOTHUKOB
o011e00pa3oBaTebHON OpraHU3aKK. Y IOBICTBOPSIET TAKXKE 3alpOChl POJAUTENICH Ha TUTEPATYPY
IO MEeJaroruke U 00pa3oBaHUIO C YYETOM UMEIOIINXCS BOZMOXKHOCTEH.

1.8. Ilenu mkonpHOM OMOIMOTEKH - HOPMHUPOBAHUE O0IIEH KYJIbTYpPhI IUYHOCTH 00YUYaOIIUXCs Ha
ocHoBe YycBoeHuss DenepanbHBIX TOCYAapCTBEHHBIX OOpaszoBarenbHbIX cTaHaaptoB (OI'OC),
coJiep>kaHusi 0011e00pa30BaTENbHBIX MPOrpaMM, MX aJlanTalus K >KU3HU B OOILECTBE, CO3JaHUE
OCHOBBI JUII OCO3HAHHOTO BBIOOpa ¥  TOCIEAYIOUIETO OCBOCHHS MPO(ECCHOHATBHBIX
00pa30BaTeNbHBIX MPOTPAMM, BOCIIUTAHUE TPAKIAHCTBEHHOCTH, TPYI0JIFO0US, YBAXKCHHS K ITpaBam
1 cBOOO1aM YenloBeKa, JTI00BU K OKpy:karolel npupoze, Ponune, cembe, popMupoBaHue 310pOBOT0
o0pasa KHU3HH, TPOTUBOACUCTBUE TEPPOPUZMY U IKCTPEMHUCTCKON NEATEIBHOCTH

1.9. bubnamoreka pyKOBOJICTBYeTCS B cBoei aestenbHocTH [lonokeHuem, QenepanbHBIMU
3aKOHaMHU, yKa3amu U pacnopsbkeHussmu [pesunenta Poccuniickoit denepannu, MoCTaHOBICHUSAMU
u pacnopspkeHusamu [IpaButensctBa Poccuiickoir dPenepauuyd W UCHOJHUTEIBHBIX OPraHOB
cyonbekToB Poccuiickoit denepaiuu, pemIeHUSIMU COOTBETCTBYIOIIETO OpraHa yIpaBlCHUS
oOpa3oBaHHEeM U Y CTAaBOM IITKOJIEIL.

2. IlIpyHUMIIBI 1eATEJIbHOCTH IIKOJIbHOH 0UOJINOTEKH

2.1. lesiTenpHOCTD LIKOIbHON OMOIMOTEKH OCHOBBIBAETCS HA IPUHIMIIAX IEMOKPATUH, T'YMaHU3Ma,
OOIIEeIOCTYITHOCTH, MPUOPUTETA OOIIEUYETIOBEUECKUX IIEHHOCTEH, IPaKJaHCTBEHHOCTH,
CBOOOTHOTO Pa3BUTHSI INYHOCTH.

2.2. B Oubnmoreke 3ampemiaercss U3JaHUE U PACHpPOCTPAHEHHE TMEYATHBIX, ayauo-,
ayIMOBU3yAJIbHBIX W HMHBIX MAaTE€pUaJOB, COACPXKAIIUX XOTA OBl OJWH U3 TNPU3HAKOB,
MpeAYCMOTPEHHBIX YacThio NepBoil ctathu | denepanbHoro 3akoHa ot 25.07. 2002 r. Ne 114-

@3 «O nmpoTUBOIEHCTBUM SKCTPEMHUCTCKOM AEATEIBHOCTHY C U3MEHEHUSIMU.

2.3. He nmomyckaeTrcsi HAIMUKUE HPKCTPEMUCTCKUX MaTEPHANIOB, MPU3BIBAIOIINX K OCYIIECTBICHUIO
AKCTPEMUCTCKOM NIEATETHHOCTH JINOO OOOCHOBBIBAIOIIUX WJIM OMPABABIBAIOIINX HEOOXOAMMOCTD
OCYLIECTBJICHUSI TaKOW JI€ATEIbHOCTH, B TOM YHCIE TPYyAbl PYKOBOJWUTENEH HalUMOHAN -
colMagucTuUecKkoil paboueil maptum I'epmanuu, ¢ammcrckoit nmaptuu Wranuu, BBICTYIUIEHUS,
M300paKeHUs] PYKOBOAMUTEJICH TPYIIN, OpraHU3alluil WK JBWKEHUHN, IPU3HAHHBIX MPECTYITHBIMH B
COOTBETCTBUHU C TPUTOBOPOM MeXIyHApOJAHOTO BOCHHOTO TpUOyHala JUisl CyJa W Haka3aHUs
TJIaBHBIX BOEHHBIX TMPECTYNMHUKOB eBponeiickux crtpaH Ocu (HropuOeprckoro TpuOynana),
BBICTYIUICHHSI, HU300pa)K€HHUSI PYKOBOJIUTENEH OpraHM3allfii, COTPYIHHUYABIIUX C YKa3aHHBIMU
TpyIIaMi, OpraHU3alUsIMUA WM  JIBIDKCHHSIMH, MyOJIMKainuii, OOOCHOBBIBAIOIIUX WM
OTPAaBJBIBAIOIINX HAIMOHATBHOE M (WJIM) pacoBO€ MPEBOCXOJCTBO JHMOO OIMPaBIBIBAIOIINX
MPAKTUKY COBEPIICHUS BOEHHBIX WM WHBIX MPECTYIUICHWW, HAMpPaBICHHBIX Ha TIOJHOE WIIH
YaCTUYHOE YHUYTOXEHHE KaKOW-THMOO ATHHYECKOH, COLMAIbHOW, pacoBOM, HAIMOHANBHOW WU
PEMUTHO3HON TPYIIIIBIL.

2.4. KpoMe TOro, K TaKMM MaTeprajiaMm, B COOTBETCTBUU €O cT. 13 denepanbHoro 3akoHa Ne 114-
@3 oTHOCATCH:

. oduIHaTBEHBIE MAaTEPUATIBI 3AMPEIICHHBIX YKCTPEMHUCTCKUX OpTaHU3AIIHIA;

. Marepuaibl, aBTOPaMU KOTOPBIX SBISFOTCS JIUIA, OCYXKIEHHBIE B COOTBETCTBUU C
MEXIYyHApOAHO-TIPAaBOBBIMU aKTaMHM 32 NPECTYIUICHUS NPOTUB MHpa U YEIOBEYECTBA U
coJiepKalire Mpu3HaKu, MPeayCMOTPEHHbIE YacThIO MEpBOM cTaThu 1 HacTodero deaepanbHOro
3aKOHa;

. mo0ble WHBIE, B TOM YHCIE AaHOHUMHBIC, MaTepuaibl, COJACpPKAIIUE MPHU3IHAKH,
MpelyCMOTPEHHBIE YaCThIO NepBOM cTaThu 1 HacTosiero denepanbHOroO 3aKOHa

3anpelaercsa UxX pacnpoCTpaHEHUE, MPOU3BOJICTBO WIM XPAHEHHUE B LEAX PACIPOCTPAHECHUS



2.5. B mnomemenun Oubmmotekn pasmeniaetcs DenepanbHBIA  CIIHCOK  IKCTPEMHUCTCKOU
TUTEPATyphl, YTBEPKICHHBIN (efepatbHbIM OPraHOM HCIOJHUTEIBHON BIACTH, 3alpelieHHON K
pacnpocTpaHeHuto Ha Tepputopun Poccuiickoit denepanni.

2.6. Tlopsmok noctyma k OuOIMOTEYHBIM (oHIAM M JIpyroil OUOIMOTEYHON HH(POpPMAIIHH,
MepeueHb OCHOBHBIX YCIYT WM YCJIOBHS WX IPEIOCTABICHUS OWOIMOTEKOW OIpPENesIoTCsS B
[IpaBunax moas3oBanus 6udauorexoit. (Ilpunoxxenue)

2.7. OOmeobpa3zoBarenbHasl OpraHu3alys HECET OTBETCTBEHHOCTH 3a JAOCTYIHOCTh M Ka4eCTBO
OnOIMOTeYHO-MH(POPMAITMOHHOTO O0CITY )KHBAaHHS OUOIMOTEKH.

2.8. Opranuzaius 00CITy)KUBaHUS YYaCTHUKOB 00pa30BaTeNIbHOM JeATEIILHOCTH IPOU3BOIUTCS B
COOTBETCTBUM C TMpaBWJIaMU OXpaHbl TpyJa U TMOXApHON OE30MacCHOCTH, CAHUTAPHO-
TUTUEHUYCCKUMH TPEOOBAHUSIMU U HOPMAMH.

3. 3apgauu OudIHOTEKHU

3.1. OGecneueHne y4eOHO-BOCIIUTATEIbHOM AEATEIBHOCTH U caMO00pa30BaHus 00yUaromuXcs U
e aroroB o0eo0pa3oBaTeIbHON OpraHU3aIiH.

3.2. ObecrieueHne y9acTHUKaM O0pa30BaTEIbHON JEATEIIBHOCTH — OOYYArOIIUMCS, TIeAaroram,
poauTeNsIM (3aKOHHBIM IPEJCTABUTENSIM) O0YyYaromuXcs — J0CTyna K MHPOpPMAaLUU, 3HAHUSM,
UAESIM, KyJIbTYPHBIM IIEHHOCTSIM IOCPEACTBOM HCIIOIB30BaHUS OMOIMOTEYHO-WH(OPMAITMOHHBIX
PEeCypCoB Ha Pa3IUYHbIX HOCUTEIAX:

. OyMaxHOM (KHUXHBIN (hoH, HOHI TEPUOANUECKUX H3TAHUIA);

. uudpposom (DVD -nuckn);

. KOMMYHUKAaTHBHOM (KOMIIBIOTEPHBIC CETH) U MHBIX HOCUTEIISX.

3.3. dopmupoBaHHE y YHTATEIICH HABHIKOB HE3aBUCUMOTO OMOIMOTEYHOTO TTOJTb30BaTEIs:

00y4yeHHe NOJIb30BAHNIO KHUTOM.

3.4. BocnuTtaHue KyJbTYPHOTO U TPaXKIAaHCKOTO CaMOCO3HAHMs, MOMOIIb B COLUAIN3ALUU
00y4YaroIerocs, pa3BUTHH €ro TBOPYECKOTO TIOTEHIIHAIA.

3.5. @®opMmupoBaHUE€ HAaBBIKOB HE3aBUCUMOT0 OMOIMOTEUHOTO M0JIB30BaTENs: 00yUEHHE MTOUCKY,
0TOOPY M KPUTHUYECKON OlIeHKE MH(POPMALIUH.

3.6. CoBepIeHCTBOBAaHHUE MPEAOCTABIAEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEAPEHHs HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUN U KOMITbIOTEpU3aLUU OMOINOTEYHO-NH(DOPMALIMOHHBIX IPOLIECCOB,
¢bopmupoBanre KoM(POPTHONH OUOINOTEUHOH CpeibI.

3.7. becnnatHoe mpenoCTaBI€HUE IIKOJBHUKAM B II0JIb30BAaHHME HA BpeMs IOJIyYeHHs
o0pa3oBaHus YUeOHUKOB U YU€OHBIX MTOCOOMT 3 OnbInoTedHoro Goxa.

4. OcHOoBHBIE QYHKIMHM OHOJIMOTEKH

Jlnist peasin3aliuy OCHOBHBIX 3a/1a4 LIKOJIbHAsi OMOIHOTeKa:

4.1. OcymecTBiseT OCHOBHbIE (PyHKUIMH OMOIMOTEKH — oOpa3oBarenbHas, MH(OpMaIMOHHAs,
KyJbTypHasl.

4.2. @®opmupyer ¢GoH OHMOIMOTEYHO-MHPOPMAIMOHHBIX PECYPCOB 001e00pa3oBaTEIHbHOM
OpraHM3alVu:

. KOMIUIEKTYET YHUBEPCAJIbHBIM (OHJ y4eOHBIMU, XYyI0KECTBEHHBIMH, HayYHBIMHU,
CIIPaBOYHBIMH, IEIArOTUYECKUMH M HAYYHO-IOMYJISIPHBIMM JOKYMEHTAMHM Ha TPAAULMOHHBIX U
HETPAJAULIMOHHBIX HOCHUTENAX WH(pOpMaIMu, yuuThiBas DenepanbHblii CIHCOK 3KCTPEMHUCTCKOU
JIUTEPATYpPhI, 3aNPEIICHHONW K pacnpocTpaHeHHi0 Ha Tepputopuu Poccuiickoit ®denepanuu,
yTBepKIeHHbIN DefepabHBIM OPraHOM UCIIOJIHUTEIbHON

BJIACTH;

. OCYILECTBIISIET pa3MeIleHUE, OPraHU3aLUI0 U COXPAHHOCTh IOKYMEHTOB.

4.3. Co3zmaet nH(GOPMAITUOHHYIO TTPOTYKIIHIO:



. OpraHu3yeT W BelIeT CIpaBOYHO-OMOIMorpaduueckuii ammapar: Karajaord (aadaBUTHBIMH,
CHCTEMaTUYECKHii), KAPTOTEKHU (CHCTEMAaTHUYECKYIO KapTOTEKy CTaTell, TEeMaTHYeCKUE KapTOTEKH).

. pa3pabarbiBacT peKOMEeHAaTeIbHbIe Oubmuorpadguueckue mMOCOOMS (CIUCKH, O0030pbI,
yKa3aTelu | T.I1.);

4.4. OcymectBiusier auddepeHnupoBaHHOe OHOINOTECUHO-UH(DOPMAIITMOHHOE OOCITYKUBAaHHE
00yJaronuXxcs:

. MPEJOCTaBIACT HHPOPMALIMOHHBIE PECYpPCHl Ha PA3IMYHBIX HOCHTEISIX HA OCHOBE H3yUYCHHS
UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEI;

. CO3JIaeT YCJIOBHUS JUIS pEaTM3allMd CaMOCTOSTEIbHOCTH B OOYYEHHH, IO3HABATEIBHOM,
TBOPYECKOU IEATEIBHOCTHU C OIIOPOY Ha KOMMYHHUKAIUIO;

. CHOCOOCTBYET pa3BUTHUIO HABBIKOB caMOOOyueHHUs (ydacThe B CETEBbIX OJUMIIHA/IAX,
TEJIEKOMMYHHUKAIIMOHHBIX TPOEKTaX B CUCTEME AUCTAHIIMOHHOT'O OOYUYCHHUs);

. opranuzyer oOy4YeHHME HaBBIKAM HE3aBHUCHUMOT0O OHUOJIMOTEUHOrO TIOJIb30BATENSl U
notpedurens WHGOpPMALUU, COACUCTBYET MHTETPAllMd KOMIUIEKCA 3HAHWM, YMEHUI U HaBBIKOB
paboThI ¢ KHUTON 1 HHPOPMAaLIHEH;

. OKa3bIBaeT MH()OPMAIIMOHHYIO MOJICPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIINX B MPOIECCe MX
y4eOHOM, caMo00pa30BaTEIbHON U I0CYTOBON AEATEIbHOCTH;

. OpraHM3yeT MacCOBbIE MEpPONpPUSITHUS, OPHUEHTUPOBAHHBIE Ha pa3BUTHE OOIICH, WU
YUTATENILCKON KyJIbTYpPhl TMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIIICHHS;

. o0ecrieunBaeT AOCTYIMHOCTh JUIsi MHBaIH OB, Juil ¢ OB3. Cremnbie, cnaboBuasImue IMEIOT
paBo Ha OMOIMOTEYHOE OOCITYKMBAaHUE U MOJYUYEHHE HK3EMILIIPOB JOKYMEHTOB B CHEI[MAIBHBIX
JTOCTYIHBIX (hopMaTax Ha pa3IHYHBIX HOCUTENSX HH()OPMAIMH B CIIEHUAIBHBIX TOCYJapCTBEHHBIX
O6ubIMoTEKax U APYTruX OOIIEOCTYTHBIX OMOIHMOTEKaX.

4.5. OcymectBiser auddepeHInpoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE O00CTyKUBaHUE
MeIarOrMYeCKNX PaOOTHHKOB:

. BBISIBJIIET HH(OpPMAIMOHHBIE MOTPEOHOCTH U YJOBJIETBOPSET 3alpochl, CBSI3aHHBIE C
o0y4yeHHEeM, BOCIIUTAHUEM U 3[JOPOBbEM JIETEH;

. co3iaer OaHK NeAaroru4eckod HHQPOpMAIMM KaK OCHOBBI €IMHONW HH(OpMalMOHHON
CITy’k0bl  00111e00pa30BaTEIbHON OpraHU3allii, OCYIIECTBISET HAKOIUICHHE, CUCTEeMaTH3aIUI0
nHpOpPMAIIHY TIO TIPEIMETaM, pa3/ienaM 1 TeMam;

. CIIOCOOCTBYET MPOBEACHUIO 3aHATHI 10 (POpMUPOBAHIIO HH(DOPMAITIOHHON KYJIbTYPHI.

4.6. OcymectBiseT auddepeHInpoBaHHOE OUOIMOTEYHO-MHPOPMAIIMOHHOE O00CTyKUBaHUE
poauTenel (3aKOHHBIX TPEJICTABUTEINEH) 00yJIaroIUXCs:

. KOHCYJIBTUPYET IO BOIPOCAM YUEOHBIX M3TaHUH, 00yJaIOIMXCsl IIKOJIBI.

4.7. OcymiecTBiseT BBeJCHHE HEOOX0AUMOM TOKYMEHTALUU Mo yueTy OubianoredHoro Gpoxaa u
00CITy’)KUBaHUIO YNTATEJIeH B COOTBETCTBHH C YCTAHOBJICHHBIM MOPSIIKOM.

4.8. TIpoBOOWT MOMYJSIPU3AIMIO JINTEPATYPHl C TIOMOIIBI0 WHAWBHUIYATBHBIX, TPYIIOBBIX U
MaccoBBIX ¢GopM paboThl (Oecen, BbICTABOK, OmOIMOrpaduyeckux 0030poB, OOCYKAECHUH KHUT,
YUTATENILCKAX KOH(PEPEHIIHH, JINTEPaTyPHBIX BEYEPOB, BUKTOPHH U JIP.).

4.9. OOGecneunBaeT COOTBETCTBYIOIIMN CAHUTAPHO-TMTHEHUYECKHHM PEXUM M OJIaronpusiTHbIC
YCIIOBHSA AJIs1 OOCITY>KUBAHHSI YU TATEIIEH.

4.10. ITpoBOAUT U3yUYEHHE COCTOSIHUS YUTATEIHCKOTO CIpoca (CTENEHU €ro yAOBIETBOPEHUS) C
1ebi0 POPMUPOBAHUS ONMTUMATBHOTO COCTaBa OMOIMOTEYHOTO (hOH/A.

4.11. Cucremarnuecku HHOOPMHUPYET YUTATENICH O ACSITSIBHOCTH MIKOJIBHOM OMOIMOTEKH.

4.12. ObecneuuBaet TpeOyEMBbIid PEXUM XPAaHEHHUS U COXPAHHOCTU OUOIMOTEYHOTO (POHAA.

4.13. Opranuzyet paboTy 10 COXpaHHOCTH OMOJIMOTEYHOTO (POHAA MIKOJIBI.



5. Opranusauus AesiTeJIbHOCTH 0UOJIHOTEKHN

5.1. bubnuoreyHo-uH(pOpMAIMOHHOE 0OCTYKHBAaHHUE OCYIIECTBISIETCS HA OCHOBE OMOIMOTEUHO-
WHPOPMAIIMOHHBIX  PECYPCOB B  COOTBETCTBHH C  DenepaibHBIMH  TOCYAapCTBEHHBIMU
00pa3oBaTeNbHBIMH CTAHJAPTAMHU, YI€OHBIM M BOCIIUTATEIBHBIM [IAHAMH IIKOJIBI, TPOrPaMMaMH,
MMPOCKTAaMH Y TIJIAHOM pabOTHI IIIKOJIBHOM OMOIMOTEKH.

5.2. OOmieoOpa3oBaresbHas OpPraHU3aIUs CO3[ACT YCJOBUS Il COXPAHHOCTH ammapaTypel,
000pyI0BaHUs U UIMYIIECTBA IKOJIBHON OMOIMOTEKH.

5.3. OTBETCTBEHHOCTh 3a CUCTEMATHUYHOCTh U KAUECTBO KOMILUICKTOBAHUS OCHOBHOTO (OHIA
OMOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOTO (DOHIa B COOTBETCTBHM C (eJepalbHBIMU TEePECUHIMU
yu4eOHUKOB U y4eOHO-METOJUYECKUX W3/JaHUil, CO3JaHhe HEOOXOAWMBIX YCIOBUH JUis
JeSITeTbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBL.

5.4. Pexxum paboOThl OMOIMOTEKH ONPENENsieTCsl B COOTBETCTBHM C TPABWIAMH BHYTPEHHETO
pacnopsiika o01eo0pa3oBaTeIbHON OpraHu3aIiy.

6. Opranusanmus, ynpasJjeHHe H IITATbI

6.1. OOmee pyKOBOACTBO OWOIMOTEKOM M KOHTPOJb 3a €€ JEATCIbHOCTHIO OCYIIECTBIISCT
JTUPEKTOP IIKOJIBI, KOTOPBIM YTBEPKIACT HOPMbI H TEXHOJIOTHUECKHUE JOKYMEHTBI, TUTAHBI U OTYETHI
0 pabore OubOmMoOTEeKH. JIUpEKTOp HECEeT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JICATEIILHOCTH
OuONMMOTEKH, B IMEPBYIO OYepenb, 32 KOMIUIEKTOBAHME M COXPAaHHOCTh ee (oHma, a Takke 3a
co3ziaHre KoMGpOPTHOI MH(DOPMAIIMOHHON CPEIbI I YUTATEIICH.

6.2. OTBETCTBEHHBIN 32 OpraHU3aIXi0 PadOThl OMOIMOTEKH IIKOJBI OTBEYAET B MPEJEIax CBOCH
KOMITCTCHITMH Tepe] JTUPEKTOPOM IIKOJBI, OOYYAIOIUMHUCS, WX POAUTEISAMHU (3aKOHHBIMU
MPEJCTABUTEIISIMU) 32 OPTraHU3AIUI0 U PE3YJIbTAThl ICATEIILHOCTH OMOJIIMOTEKH B COOTBETCTBUH C
(YHKIMOHATBHBIMU O0SI3aHHOCTSIMHU.

6.3. OTBETCTBEHHBIN 3a OpPraHu3alKi0 paboThl OMOIMOTEKM MIKOJIbI Ha3HA4YaeTcs JUPEKTOPOM
IIKOJIBI, SIBISIETCA 4YICHOM MEeJarornyeckoro KOJJIEKTHBA U BXOAMT B COCTaB IEJarormyeckoro
COBETA IITKOJIBI.

6.4. OTBETCTBEHHBIN 3a OpraHU3AIMI0 PAabOThl OMOIMOTEKH IIKOJbI OTBEYAET 3a OpPraHU3AIMIO
paboThl OMOIMOTEKH U PE3YNBTATHI €€ AeITeTbHOCTH, COCTABIISET F'OJJOBBIE IJIaHBI U OTYET O paboTe,
KOTOpBIE 00CyXKaaroTcs Ha [learornaeckomM COBETE M YTBEPKAAIOTCS TUPEKTOPOM.

lomoBoit mman pa®oThl  OMONMOTEKM  SIBISAETCS YacThi0  OOIIEro TOJOBOTO  TUIaHA
00111e00pa30BaTeIbHON OpraHU3aIH.

6.5. OTBETCTBEHHBIM 32 OPTAHHU3ALMIO Pa0OTHI OMOIUOTEKH SBISETCS OMOINOTEKAPD.

6.6. I'padpuk pabOTHI MIKOJIBHOM OMOIMOTEKH yCTAHABIMBAETCS B COOTBETCTBUU C pacHUCaHUEM
paboThI 00111e00pa30BaTEILHON OPraHU3aAIHH.

6.7. Pazmep omnaTel TpyAa OTBETCTBEHHOTO 3a OPTaHU3AlMIO PAaOOThl OMOTMOTEKH IIKOJIBI
OTIpe/ICIIAETCS B COOTBETCTBHH ¢ KOMITCHCAITMOHHBIMH BBITIIATAMH.

6.8. OTBETCTBEHHBIN 32 OPTaHHU3AIMI0 PAOOTH OMOTMOTEKH MIKOJBI JODKEH CTPOTO COONIOAaTh
Hactosmee [lonoxkenue, mpaBuia U TpeOOBaHUS OXpPaHbI TpyJa U TMOXKAPHOW OE30MACHOCTH B
MOMENICHUU OMOINOTEKN U B 00111€00pa30BaTEIHHOM OpPTaHU3aIHH.

7. IlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH PA0OTHMKOB OMOJIMOTEKH

7.1. PaboTHHKN OMOIMOTEKH IITKOJIBI UMEIOT IIPABO:

. CaMOCTOATENILHO BBIOUpATh (hOPMBI, CPEIICTBA U METOJIBI OMOIMOTEYHO-MH(POPMAITMOHHOTO
o0CITy’)KMBaHUsI 00pa30BaTEIbHON M BOCHUTATEILHON EATETLHOCTH B COOTBETCTBHU C LENISIMU U
3aJladyaMHi, yKa3aHHbIMH B HacTosiieM [lonoxxenuu;

. MPOBOJUTH B YCTAHOBJIICHHOM TMOpsAKe (DaKyIbTaTHBHBIC 3aHATHS, YPOKH M KPYKKH
6ubnnoTeyHo-O0ndIMorpaduIecKux 3HAaHUK 1 HHPOPMALIMOHHOMN KYJIBTYPHI;

. OTIpeAEIATh UCTOYHUKU KOMIIEKTOBAaHUSI MH(POPMAIIMOHHBIX PECYPCOB;



. M3BIMATh U PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHU C HHCTPYKITUEH 110 yUeTy
6ubnmoreyHoro GpoHaa;

. OBITh MPEACTABICHHBIMH K Pa3iHuHbIM (OopMaM MOOMIPEHHS, MPEIYCMOTPEHHBIM IS
pabOTHHKOB 00pa30OBaHMS;

. y4acTBOBAaTh B COOTBETCTBHU C 3aKOHOIATENbCTBOM Poccuiickoii ®denepanuu B padote
OMOTMOTEYHBIX ACCOIMAIINIA UITH COIO30B.

7.2. PaboTHHKY OUOIHOTEKH O0SI3aHbI:

. aKTyaJIM3upOBaTh (eiepalbHbIC CIIUCKH SKCTPEMUCTCKUX MATEPHAIIOB, MPOBOJIUTEH CBEPKY
OuOIMOTEeYHOTO (POHIA U MTOCTYMAIOICH JTUTEPaTyphI ¢ (peaepatbHbIM CHUCKOM — 3KCTPEMUCTCKUM
MaTEepUaJIoB, IO UTOTaM MTPOBECHHBIX CBEPOK OPOPMIISATH COOTBETCTBYIOIIHIA aKT;

. o0ecreYnTh TOJIH30BATENIIM BO3MOXKHOCTH PabOTHl ¢ MH(POPMALMOHHBIMU PpECypcaMu
OHOJINOTEKH;

. WH(GOPMHUPOBATH TIOIH30BATENICH O BUAAX MMPEIOCTABISIEMbIX OMOINOTEKOH YCIIyT;

. ¢dbopmupoBaTth (GOHABI B COOTBETCTBHH C YTBEP)KICHHBIMH (helepaabHBIMU TMEPEUHIMU

y4eOHBIX U3JaHUI, 00pa3oBaTeNbHBIMU IpPOrpaMMaMu 001e00pa30BaTeNbHON OpraHU3allly,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMH BCEX KaTErOpUi MOJIb30BaTENCH;

. COBEpIICHCTBOBATh  MH(OpMaHMOHHO-0MOIMorpadrueckoe u OuOIMOTEYHOE
o0cCITy’)KMBaHHE I10JIb30BaTENCH;

. obecreynBaTh COXpPaHHOCTb MCIIOJIb30BaHUs HOcUTeNel nHpopMaluu, UX CUCTEMaTH3allHIo,
pa3MellieHne U XpaHEHHUE;

. o0ecreunBaTh PeXUM pabOThl B COOTBETCTBUU C IMOTPEOHOCTSAMH IOJIb30BaTeNei U paboTo
IIKOJIBI;

. BECTH JOKYMEHTALMI0 OMOJIMOTEKM M OTYUTHIBATHCS B YCTAHOBJIIEHHOM IOpSJIKE Hepen

JTUPEKTOPOM 00111€00pa30BaTeIbHON OpraHu3aIiH.

7.3. PaboTHHMKYM OMOIMOTEKH KOl HECYT OTBETCTBEHHOCTD:

. 3a BBINIOJTHEHUE (PYHKIIMIA, TPEyCMOTPEHHBIX HacToAnuM [lonoxeHuem;

. 3a COXPaHHOCTh OMOJIMOTEYHBIX (DOHIOB B MOPSJKE, MPEIyCMOTPEHHOM JEWCTBYIOUINM
3akoHo aTenbcTBOM Poccuiickoit denepanum.

8. IIpaBa n 00s13aHHOCTH NOJIb30BaTeIeH ONOTHOTEKH

8.1. Ilonp3oBarenu MKOIbHON OMOIMOTEKH UMEIOT MPaBO:

. CBOOOJHO HCKaTh, IONy4aTb, IepeaaBaTh, NPOU3BOIAUTH U PACHPOCTPAHATH MOJIHYIO
nH(pOpMAIHIO 0 cocTaBe OMOIMOTEYHOTO (HOHA, HHPOPMAIIMOHHBIX PECypcax U MPeI0CTaBIIEMbIX
OUOINOTEKOH IIKOJIBI yCIyTax;

. MOJIb30BaThCS CIIPABOYHO-OMOIUOTpaPUUEeCKUM armapaToM OUOIHOTEKY;

. MOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B MTOMCKE M BHIOOPE HCTOYHUKOB HH()OPMAIINH;

. Y4acTBOBATH B MEPONPHUSITHSX, IIPOBOIUMBIX IIKOJIBHOW OMOIMOTEKOM;

. oOparmaThes I pa3penieHus KOHPIUKTHON CHUTYaIlUH K TUPEKTOPY IITKOJEI.

8.2. I1onp30BaTenn MIKOILHON OMOIMOTEKH 00S3aHbI:

. coOro/1aTh MpaBuiia MOJIb30BaHUS OMOJIMOTEKOM;

. OepeXHO OTHOCUTHCS K MPOU3BEICHUSM Ie4aTu (HE BBIPHIBAThH, HE 3arudaTh CTPaHUII, HE

JeNIaTh B KHUTAX IMOJAYCPKUBAHUMN, MOMETOK), WHBIM JIOKYMCHTaM Ha Pa3IUNYHBIX HOCHUTESX,
000py1I0BaHNIO, HHBEHTAPIO;

° I10JIb30BaThCA NI CHHLBIMU U CHpaBO‘IHBIMI/I I[OKYMGHTaMI/I nu HHTCp&TypOﬁ TOJBKO B
MOMEIIEHHUN OMOJIMOTEKH IIKOJIBI;



. yOennThCs TpU TONYYCeHWH KHUT B OTCYTCTBHHM Je(eKkToB, a mpu OOHApYKEHUH
npouHpopmMupoBath 00 3TOM paboTHHKAa OuONMMOTeKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
nedeKThl B cJaBaeMbIX KHUTaX HECET MOCIIEAHNH MTOJIb30BATENb;

. paciuchIBaThCS B YUTATEIECKOM dopmyisipe  3a KaXIyto
MOJIyYCHHYIO0 KHHTY (MCKIIOUCHHE: oOydJarommuecs |- 4 kimaccoB);

. BO3BpalaTh KHUTH B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

. MOJIHOCTBIO PACCUUTATHCS C OMOIIMOTEKOW MO MCTEYCHHH CPOKa OO0y4YeHHs WM paboTHI B

o011eo0pa3oBaTeIbHON OpraHU3aIiH.
9. [lopsiAOK NMOJIL30BAHUS IKOJILHOI OMOIHOTEKOM

9.1. 3anuck 00yyarOUIMXCs U MeIarorn4eckiuX pabOTHUKOB IIKOJIbI B OMOIMOTEKY MPOU3BOIUTCS
B MHIMBUAYATHHOM MOPSIKE.

9.2. JIOKyMEHTOM, TIOJTBEPKIAFOIINM ITPABO MOJIH30BAHUS OMOIMOTEKOM, SIBISICTCS YATATEIIHCKUT
dbopmysp.

9.3. Yuratenbckuii Gopmynsip ¢uKcUpyeT IaTy BbIIa4yM IMOJI30BATEIO JTOKYMEHTOB U3 (oHIa
OMONIMOTEKH U MX BO3BpAIICHUS B OMOITHOTEKY.

9.4. PaboTta yd4acTHHKOB O0Opa30BaTEIIBHON JAEATEILHOCTH HA KOMIBIOTEpPE B OHOIMOTEKE
MIPOU3BOJIUTCS B MPUCYTCTBUU OTBETCTBEHHOT'O 32 OPTaHU3AINIO padOThl OMOINOTEKH IIKOJIBI.

9.5. Pazpemaetcst paboTa 3a OJAHMM IE€PCOHAIBHBIM KOMIIBIOTEPOM HE 0ojiee JIBYX YEIOBEK
OJTHOBPEMEHHO.

9.6. PaboTa 3a KOMIIBIOTEPOM B MIKOJBHON OMOIMOTEKE MPOU3BOAUTCS COTIIACHO YTBEPKIACHHBIM
CaHUTAPHO-TUTHUEHWYECKUM TpeOOBaHUAM, a TakKe IMpaBHJIaM OXpaHbl TpPyAa U TOXKApHOU
0€30MaCHOCTH.

10. 3ak/r09uTeIbHbIE MOJIOKEHHUS

10.1. Hacrosimee Ilonoxenue o MKOIBHONH OMOIMOTEKE SIBISETCS JIOKAIBHBIM HOPMAaTHBHBIM
aKTOM, puHUMaeTcs Ha [legarormueckoM COBETE MIKOJBI M YTBEPKAACTCS MPUKA30M TUPEKTOpa
001eo0pa3oBaTeIbHOM OpraHU3aIMH.

10.2. Bce u3MeHeHMsI M JOMOJHEHUs, BHOCUMBIE B Hacrodulee [lonoxeHnue, opopMistoTcs B
MMCbMEHHON (hOpMe B COOTBETCTBUH JICHCTBYIOIINM 3aKOHOAATEILCTBOM Poccuiickoil @enepanuu.

10.3. Tlonoxenue o OubnuoTexke 001IE00pa30BaTENbHON OpraHU3allMk MPUHUMAETCS Ha
HeolpeesIeHHbI cpok. M3meHeHuss u gonoiHeHus K I[lono)keHUI0 NMPUHUMAIOTCS B MOPSJKE,
npexycMoTpeHHoM 11.10.1. Hactosimiero [Tonoxenus.

10.4. Tlocne npunstus IlonoxxeHus (UaM U3MEHEHWH W JIONOJHEHWH OTAEIbHBIX ITYHKTOB M
pa3zenoB) B HOBOW peJaKkIuy MpeIblIyIas pelakliis aBTOMaTUYECKH yTpaunBaeT CUITy.



[Tpunoxenue
[TpaBumna mosb30BaHUsT OMOIUOTEKON

1. O01ue moJI0KEeHNS

1.1. Hactosmue mpaBuia moJjib30BaHUs IIKOJIbHON OnbmrnoTekon (nanee —[IpaBuna) pazpaboTansl B
cooTBeTcTBUU ¢ DeepanbHbIM 3aKOHOM OT 29 nexkalpst

1994 r. Ne 78-D3 «O oubnmoTeyHoM aeney, ¢ IlomoxenueM o OnOIHOTEKE

1.2. IlpaBuna  mONb30BaHUS  INKOJBHOM  OMOMMOTEKOW—IOKYMEHT,  (PUKCHPYIOLIU
B3aMMOOTHOIICHHE YUTATENsd C OMOIMOTEKOM M OIpenessIouIil oOIuil MOpAI0K OpraHu3aluu
oOCTy)KUBaHUSI YUTATENICH, MOPSAIOK 1MocTyna K (ougam OuOIMOTEKH, mMpaBa W OOSI3aHHOCTH
yuTareneil 1 OuOINOTEKH.

1.3. TIpaBo cB0OOOAHOTrO M OECIUIATHOTO IOJIb30BAaHHUS OMOIMOTEKOM HMMEIOT OO0ydJarouuecs |
corpyaHuku MmKoubl. C y4€TOM BO3MOXXHOCTEH OWOIMOTEKH MOTYT OOCTY>KHMBAThCS TaKKe
poauTeny OOydYaloOUIMXCsl W JPYrHe KaTeropuu I0JIb30BaTeNiei; BO3MOKHOCTH M yCJIOBHUS
00CITy>)KMBaHUS ONpeIessieT OnOIMoTeKa.

1.4. K ycimyram ymrateneii mpenoctaBisitorcs: GpoHa y4ueOHOW, XyT0)KECTBEHHOW, CIIPaBOYHOM,
HAYYHO-TIOMYJISIPHON JIUTEPaTyphl [Isi 00ydarolIuXcs; METOJUYECKON, Hay4HO-TEarornueckon,
CIPAaBOYHOM JIUTEPATYPHI JJIS TIEIarOTOB!

1) KHUTH, Ta3€ThI, KYPHAIbI

2) CHpaBOYHO-OMOIHOT paUIECKHit amnmapar: KaTaJIOTH, KapTOTEKH, CIIPaBOYHO-
oubmuorpaduueckuii HGoHA, pEKOMEHIATENIbHbIE CIIUCKH JTUTEPATYPHI;

3) MmenuaTexa;

1.5. bubnuoreka oOCIy)KUBACT YATATEIICH:

1) Ha aboHeMeHTe (BbIlaya MPOU3BEACHNN eYaTH OTJCIbHBIM YATATEISIM Ha JIOM);

2) B UUTaAIBHOM 3aJie (Tie YMTaTesIn paboTaroT, IPEXk/Ie BCEro, C U3IaHUSIMH U

JIPYTUMH TOKYMEHTaMH, KOTOPBIE Ha IOM HE BBIIAIOTCH);

3) B yHKTax BbIJauu B y4eOHBIX KaOMHETaxX Ui pabOThI C U3IaHUSMH U APYTUMHU

JOKYMEHTaMH B y4eOHOE Bpemsi.

2. IlpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh YHTATENEH

2.1. Yurarens uMeeT mpaso:

2.1.1. [lonp30BaThCs CEAYIOUMMH OecTIaTHBIMU OMOINOTEYHO- HH(OPMALIMOHHBIMH YCITyTaMH:
1) umeTh cBOOOIHBIN 1OoCTYyN K OMOIMOTEYHBIM (POHIaM U MH(pOpMAIIHH;

2) moy4aTh BO BpEMEHHOE NOJIb30BaHNE U3 (POH/IA TIeUaTHbIE U3/IaHUs U JOKYMEHTHI,

3) moiy4yaTh KOHCYJBTAIMOHHYIO M MPAKTHUYECKYIO MOMOIIb B TOWCKE M BBIOOpPE MPOU3BEICHUI
neyaTH U APYruxX UCTOUHUKOB MH(OpMaIum;

4) nmpojyieBaTh CPOK MOJIb30BAHUS JIUTEPATYPOIl B yCTAHOBIEHHOM MOPSIKE;

5) ucnonp30BaTh CIPABOYHO-OMOIMOrpadUECcKuil anmnapar:

KaTaJoru U KapTOTEKH Ha TPAJUIIMOHHBIX HOCUTEISX;

6) MOJIb30BaThCS CIIPABOYHO-OMOINOrpaduueckuM 1 HH(HOPMAIIMOHHBIM 00CTYKUBAaHUEM;

7) nonyuyaTh OubIMOTEUHO-OMOIMorpaduyeckre U nHGOPMALIMOHHbIE 3HAHUS, HABBIKU U
YMeHHs caMOCTOSATENIBHOTO MOJIb30BaHUsT OMOIMOTEKON, KHUTOM, MH(POpMaIUeH.

2.1.2. IlpuHUMaTh yyacTHe B MEPOTIPUSATHUSX, IPOBOAUMBIX OMOINOTEKOI;

2.1.3. Oka3bIBaTh MPaKTHYECKYIO TOMOIIb OUOIHNOTEKE.

2.2. Yurarenu (Mopy4uTeIv HECOBEPLICHHOJIETHUX YUTATENNeH) 00s3aHbI:

1) cobmoaTh mpaBuia MoJb30BaHUs OMOIMOTEKOM;

2) 6epe’KHO OTHOCUTCS K MPOU3BEIEHHSM II€4aTH U JPYyTUM HOCUTEISIM

uH(pOpMaLnK, OTyYeHHBIM U3 (poHma 6ubnmoreku (He AenaTh B HUX ITOMETOK,

NOJYEPKUBAHU, HE BBIPBIBATh, HE 3arM0aTh CTPAHUI U TaK Jajee);

3) Bo3BpaIaTh B OMOIUOTEKY KHUTH, JPYTUe TOKYMEHTHI B CTPOTO YCTaHOBJIEHHBIE CPOKH;

4) He BBIHOCUTb KHUIH U IpYTHe JOKYMEHTHI U3 OMEIEeHUs! OMOINOTEKH, €CIIM OHM HE 3alliCaHbl B
YUTATEITHCKOM (POpPMYIISpE;



5) npu MOTYyYEeHUH TICYATHBIX U3JIaHUN M APYTHX JTOKYMEHTOB M3 OMOIMOTEYHOro (POHIa YnTaTEIh
JIOJDKEH TPOCMOTPETh UX B OMOIMOTEKH U B ciiyyae oOHapyKeHus: 1e(eKToB cooOumTh 00 3TOM
OuOIMOTEeYHOMY PaOOTHHUKY, KOTOPBIN CEIAaeT B HUX COOTBETCTBYIOUILYIO TTIOMETKY;

6) pacMChIBaTHCS 32 MOIy4YEeHHBIC YICOHUKH;

7) npu yTpaTe ¥ HEYMBIIUIEHHONW MopYe M3JaHUi U JIPYruX JOKYMEHTOB 3aMEHUTh MX TAKUM XKe
1100 KONUSMH WM U3JJAHUSMU, IPU3HAHHBIMU OMOJIMOTEKOM paBHOLIEHHBIMH.

8) He HapylIaTh NOPSAAOK PACCTAHOBKU JINTEPATYPhI B POHIE OTKPHITOTO 10CTYIA;

9) He BBIHUMATh KapTOYEK U3 KaTajlOroB U KApTOTEK;

10) exxeroHo B Hayajie y4eOHOI0 rojia IPOXOAUTh NePEPErucTparLuio;

11) mpu BBIOBITUM M3 MIKOJBI BEPHYTh B OMOIMOTEKY YMCISIIMECS 32 HUM HM3JaHUS U JApYyTHE
JIOKYMEHTHI,

12) cobmogath B OMOMMOTEKE TUIIMHY U MOPSAIOK, HE BHOCHUTH OOJbBIINE MOPT(ETH U CYMKH B
nomenieHue OnoINOTeKH.

2.3. Ilpu HapyUIeHUH CPOKOB TOJH30BAHUS KHUTOW U IPYTMMHU TOKYMEHTaMHU 0€3 yBaKUTEIbHBIX
OPUYMH K YUTATENSM B YCTAHOBJICHHOM IOPSJIKE MOTYT ObIThb INPUMEHEHBI aAMHUHUCTPATHBHbIC
CaHKIMH (KaK MpaBUIIO, BDEMEHHOE JIMIIICHHUE TIPaBa MOJIb30BAHNEM OMOIHMOTEKOM).

2.4. JluuHoe peno BbLAAETCS BBIOBIBAIOLIMM OOYYAIOLIMMCS TOJIBKO TIOCJIE BO3BpAILlEHUs
JUTEPATyphl, B3SATON Ha a0OHEMEHTE OMOIMOTEKH; BHIOBIBAIOIINE COTPYIHUKH IIIKOJIBI OTMEYAIOT B
OuodIMoTeKe CBOM 00XOMHOM JIUCT.

2.5. 3a yTpary HECOBEPIICHHOJCTHUMH YHUTATCISMHU IMPOW3BEACHHUNA TMEYaTH W3 OMOIMOTESYHBIX
(GOHII0B MM IPUYMHEHUE HEBOCIIOJHUMOI'O Bpeia OTBETCTBEHHOCTD

JIOJIKHBI HECTH POJIUTEINHN (3aKOHHBIE ITPEJICTABUTENN) O0YUaIOLIETroCs!.

3. O0s3aHHOCTH OMOJINOTEKHA

3.1 bubnnoreka o0s13aHa:

1) obGecrieunth OecrulaTHBIA M CBOOOAHBIM JOCTYN uyMTaTenedl k OuOIMOTEUHBIM (oHAAM U
OecIuTaTHYIO BBIIady BO BPEMEHHOE TIOJIh30BaHUE TIEYaTHOM MPOIYKIINH;

2) obecnednTh ONepaTUBHOE U KaueCTBEHHOE OOCITy)KMBaHUE YMTaTeNell ¢ y4ETOM UX 3alpOCOB U
MOTPEeOHOCTEH;

3) cBOeBpeMEHHO UHPOPMUPOBATH UNTaTENeH 000 BCEX BUAAX MPEIOCTABISAEMBIX YCIYT;

4) TpemoCTaBNsATh B TIONH30BAHWE KATAJIOTH, KAPTOTEKH, OCYIIECTBISATH Jpyrue (Gopmbl
61bn1oTeyHOro HH(GOPMUPOBAHMUS;

5) BeCTH KOHCYJIBTAlIMOHHYIO Pa0OTy, OKa3bIBaTh MOMOIINb B TOMCKE M BBHIOOpE HEOOXOIMMBIX
W3TaHUI;

6) NMPOBOAMTH 3aHATHA MO OCHOBaM OHOIMOTEYHO-OMONMMOrpaduueckux U HH(OPMAITMOHHBIX
3HAHUM;

7) BeCTH YCTHYIO U HAIJITHO MacCOBYIO — HH(OPMAIIMOHHYIO PaboTy:

OpranuzoBbIBaTh BBICTaBKH JIUTEpATyphl, Oubmuorpaduueckue 0030pbl, AHM HHGOPMALUH,
JUTEpaTypHbIEC B€Uepa, UTPHI MPA3THUKH U APYTHE MEPOTIPUATHS;

8) cucreMaTHYeCKH CJEeIUTh 3a CBOEBPEMEHHBIM BO3BpaIlleHMEM B OHOIMOTEKY BBIIAHHBIX
NPOM3BEACHUH MeYaTu;

9) oGecnieunTh yMTaTENEH HEOOXOIMMOM TUTEPATYPOH B KAHUKYJISIPHOE BPEMSI;

10) mpoBOIUTH B Hayajie y4eOHOT'0 roJ1a €KEro/IHYyI0 MepeperucTpaluio YnTaTesei;

11) obecrieunTh COXpPaHHOCTh M PAIMOHAIBHOE HCIIOJIh30BaHME OMOIMOTEUHBIX (HDOHIOB, CO3aTh
HE00XO0/IMMBIE YCIIOBUS JJIsl XpaHEHUS JOKYMEHTOB;

12) npoBOUTH MENKUI PEMOHT ¥ CBOEBPEMEHHBIN NEPEIIET KHUT;

13) cnocoOcTBOBATH GOPMHUPOBAHKIO OMOIMOTEKH KaK LIEHTpa pabOThl C KHUTOW U MH(OpMAIIHEii;
14) co3naBaTh ¥ OAIEPKUBATH KOM(POPTHBIE YCIOBUS )11 paOOTHI YMTATEICH;

15) obecieunTh peskuM paboTHl B COOTBETCTBUHU C MOTPEOHOCTAMHU y4eOHOTO 3aBEICHHUS;

16) OTUYNTHIBATHCS O CBOCH JESITEIIBHOCTH B COOTBETCTBUU C [TostoxkeHnemM o Oubanorexe;

17) mpoBOIUTH OAMH Pa3 B MeCsIl CAHUTAPHBIN JeHb B (hOHIAX OMOINOTEKH.



4. TlopsimoK TOJIb30BaHUsT OMOIMOTEKON

4.1. 3anuck yuTaTene MPOBOIUTCA HAa aOOHEMEHTE WJIM JPYTrOM IYHKTE BBIJAYH JTUTEPATYPHI.
OOyuaromiyecss 3aMuChIBalOTCA B OMOJIMOTEKY MO CIUCKY Kjacca B MHIMBUAYAIBHOM IOPSJIKE,
COTPYJIHUKHU U YUUTEJIA — [10 HacmlopTy.

4.2. Ha xaxaoro yuTaTells 3aloHSICTCS YUTATENbCKUI (hOPMYJIIp YCTAHOBICHHOTO 00pasiia Kak
JIOKYMEHT, Jal0IIKi IPaBO MOJIb30BaTHCS OUOIHOTEKOI.

4.3. Ilpu 3amucy YUTATENU JOJDKHBI O3HAKOMHUTBCS C MPaBHJIAMH TMOJb30BaHUA OMOIMOTEKOW U
MOJTBEPANUTH 003aTENILCTBO 00 UX BBIMOJIHEHUN CBOEH MOANUCHIO Ha YUTATEIHLCKOM (OpMyJIsipe.
4.4. YutaTenbCKU U KHIKHBIN (DOPMYIISIPBI SIBISIOTCS TOKYMEHTaMHU, YIOCTOBEPSIOMNUMU (PAKT U
ATy BBIJAYM YMUTATENIO MEYATHBIX M JPYIMX HMCTOYHHUKOB MH(GOpMAalMM M MX BO3BpAIllEHUS B
OubmmoTeKy.

4.5. OOMeH mpOU3BEACHMUI T€UYaTH MPOU3BOAUTCSA MO Trpaduky padoThl, YCTaHOBIECHHOMY
OMOIMOTEKOH.

5. Iopsnok monbp30BaHUS A00HEMEHTOM

5.1. Cpok 10JIb30BaHUS JUTEPATYpOl M KOJMYECTBO BBIJABAEMBIX H3JIaHUN Ha abOOHEMEHTe
onpexensercs, tuddepeHupoBaHo caMoil OMOINOTEKOM U (PUKCUPYETCs B MTPaBUIIaX MOJIb30BAHUS
OMOIMOTEKOMH.

5.2. Cpok moab30BaHUSl MOXKET OBITh MPOJUICH, €CIIU Ha W3JIaHWuEe HET CIpoca CO CTOPOHBI JIPYTHX
yuTaTenae, Wik COKpall€H, €ClIM H3JaHhe IOJb3yEeTCsl MOBBIIIEHHBIM CIIPOCOM WM UMEETCS B
€IMHCTBEHHOM dK3eMIusipe. He moanexar Beiiaue Ha JOM peliKKe, [ICHHbIE U CIIPABOYHbIC U3/IaHUs,
JUTEepaTypa, MOTydeHHAs 110 MeKOnOImoTeunoMy aboHemenTy (MBA).

MaxkcuManbHble CPOKY MOJB30BaHUs JOKYMEHTaMHU:

1) yueObHMKH, yueOHbIe TOCOOUS — yUeOHBIN TOJ;

2) Hay4HO-TIOMyJIsIpHAasi, TO3HABATENbHAs, Xy/10’)KECTBEHHAs TuTeparypa — 14 qHei;

3) mepuoauUYeCcKUe U3JaHusl, U3/IaHUS TTOBBIIIICHHOTO CTpoca — 7 JHEH.

5.3. Uurarenu pacnuChIBAIOTCA B YUTATEIBCKOM (DOpPMYJIIpe 3a KaXKJbld HK3EMIUIAp W3JaHHA;
BO3BpallleHHE U3JIaHUs PUKCUPYETCS OANUCHI0 OUOIOTEKaps.

6. [Topsi 10K MONTE30BaHUS YU TAIEHBIM 32JI0M

6.1. Jlutepatypa, npeaHa3HaAuYE€HHAas JJIs UCIIOJb30BAaHUS B UUTAJIBHOM 3aji€, Ha JOM HE BbIJIaeTCsl.
6.2. DHIMKIONEAMM, CHPABOYHBIE W3JIAHUSA, PEAKWE U IIEHHbIE KHUTH, U HUMEIOIIMECS B
€IMHCTBEHHOM JK3EMIUIAPE BBIJAIOTCS TOJIBKO B YUTAIBLHOM 3aJI€.

6.3. Uncno npousBeAeHUN NedYaTh M APYIMX JTOKYMEHTOB, BBIIABAEMBIX B UMTAJIbHOM 3aje, HE
OTrpaHUYMBAETCS.

7. HOp}IIIOK pa6OTBI C KOMITBIOTCPOM PACIIOJIOKCHHBIM B IIKOJILHOM OMOJIMOTEKE

7.1. Pabora ¢ KOMIBIOTEPOM YYaCTHHKOB 0Opa30BaTEJbHOrO Tpolecca MPOU3BOIUTCS B
MPUCYTCTBUHU OUOIHOTEKAPSL.

7.2. Paspemraercsi paboTa 3a OJHUM IE€PCOHATBHBIM KOMIBIOTEPOM He Ooyiee JIByX YEJIOBEK
OJIHOBPEMEHHO.

7.3. Ilo Bcem BompocaM noucka nHpopmanuu B HTepHETE MOIB30BaTENb JODKEH 00paIaThest K
OubIIMoTEKAPIO.

7.4. PaboTa ¢ KOMIOBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEPKIAEHHBIM CAHUTAPHO-TUTUEHUYECKIM
TpeOOBAHUSIM.



